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Annexure -1 

Proforma for the recommendation for the award of  

President's Medal for Distinguished service / Medal for Meritorious Service. 

 Medal Name ___________________________________________________ 

1 1) Name (As per Service 
Record) (in capital letters) 

First Name Middle Name Surname 
 
 
 

  

2) Name in Hindi 
(Mandatory) 

 
 
 

  

(Use Hindi Unicode fonts only)  
2 Father's name First Name Middle Name 

 
Surname 

 
 

  

3 Date of Birth  Day 
 

Month Year 

 
 

  

4 Age as on respective occasion 
(i.e. 15/08/2026) 

Year 
 

Month  

 
 

  

5 Sex  
 

6 Whether belongs to  
(SC / ST / OBC / General) 

 

7 Initial appointment Date of 
Joining 

Rank Service Cadre Category 

dd/mm/yyyy 
 

    

8 Status in service i.e. paid or 
honorary 

 
 

9 Total Police Service (As on 
15/08/2026) 

 

10 (a) Present posting, with 
complete postal address with 
PIN Code 

Designation Place Pin Code Date 

(b) Above details in Hindi 
(Mandatory) 

    

11 Whether on deputation 
If yes, Date of joining on 
deputation. 

Yes / No 
 
Day Month  Year 
 

12 Year of occasion of award of 
Police Service 
 

Year   Occasion   

13 Rewards  
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A) Cash Awards  
B Others   
 i) Commendation  
 ii) Appreciation  
 iii) Good Service Entries  
 iv) Any other rewards 
(Specify) 

 

14 If Police Medal for 
Meritorious Service Awarded 

Year   Occasion (RD/ID) 

15 Punishment (s) Details of Penalty  Year (s) 
 

16 Medical Category  
17 Details of any enquiry pending 

against the officer 
 

18 Details of disciplinary 
proceedings pending / 
contemplated against the 
recommendee, if any 

Year Nature of 
Allegation 

Present Status 

19 Details of the court cases 
pending against the 
recommendee, if any  

Year Details of Charge Present Status 

20 ACR Grading for last 10 
years* 
(2015-2016 to 2024-2025) 
In case of maximum 3 years 
NIC APAR grading for last 13 
years* 
(2012-2013 to 2024-2025) 
Similarly, in case APAR is given as per 
calendar year, (2012 to 2024)  
OS-Outstanding; VG-Very Good, G-
Good; AV - Average; NIC - Not 
initiating Certificate, Adv - Adverse, MS 
- Missing 
NA - Not applicable (ACRs are not 
written in case of Constable and below 
in some organizations) 
* ACR grading should be distinctly 
indicated as Outstanding, Very Good, 
Good, Average etc. wherever different 
grading are applicable in different cadre, 
the same should be converted by the 
recommending organization into the 
equivalent acceptable APAR grading (viz 
OS, VG, G, AV, NIC, ADV, MS, NA) 
before forwarding the recommendation. 

1) 2012-13  2013 _____________ 
2) 2013-14  2014 _____________ 
3) 2014-15  2015 _____________ 
4) 2015-16  2016 _____________ 
5) 2016-17  2017 _____________ 
6) 2017-18  2018 _____________ 
7) 2018-19  2019 _____________ 
8) 2019-20  2020 _____________ 
9) 2020-21  2021 _____________ 
10) 2021-22  2022 _____________ 
11) 2022-23  2023 _____________ 
12) 2023-24  2024 _____________ 
13) 2024-25              2025 _____________ 

 
 

21 APAR Grading for last 10 
years (in number) 

OS VG G AV NIC ADV MS NA 
        

22 In case of volunteers of Home Guard 
and Civil Defence where there is no 
system of writing APAR, a current 
work performance report as per 
format attached should be submitted 
with the recommendation. 

 

23 Email Address  
24 Mobile No.  
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25 Brief description of work justifying award of Medal (No posting details) In order of 
importance (not exceeding 200 words each) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Signature of recommending authority 
Name  
Designation 
Contact No.  ...............................  
Date
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Annexure - A 
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Annexure-B 

 

  It is certified that Shri/Smt ____________________________________ 

Rank ____________________ unit _______________________________________  

1) has not been awarded the medal earlier for which he / she is being recommended. 

2) The integrity of the above officer is above suspicion and he / she was not concerned 
in any proceedings that were censured in a court of law. 

3) No judicial or deparmental proceedings are being contemplated / pending against 
him/her. No vigilance case is pending / contemplating against him/her. The officer 
recommended has not been given any penalty or punishment in the period under 
review (2015-16 to 2024-25). 

4) The character and antecedents of th 

e above officer have been duly verified and nothing adverse is reported against 
him/her.  

  

Signature of recommending authority 

Name  

Designation 

Date  



SOP for Medal Portal

1



Login Page

1) वेबसाइट ओपन करण्यासाठी
खालील URL वापरा.

https://dgphq.in/medal_master/
login.php

2) लॉगिनसाठी आपला नोंदणीकृत
10 अकंी मोबाईल क्रमांक प्रगवष्ट
करा.

3) जर पोटटलवर “This mobile 
number is not registered in 
the system” असा सदंशे
गदसला, तर कृपया अडॅगमन गटम 
सोबत सपंकट साधा.
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OTP Verification

1) लॉगिनसाठी प्राप्त झालेला OTP 
प्रगवष्ट करा.
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Dashboard
1) नवीन अजट सरुू करण्यासाठी 
“Add New Application” बटणावर 
गललक करा.

2) भरलेले अजट पाहण्यासाठी 
“Application Register” वर गललक
करा.

3) डॅशबोडटवर खालील प्रमाण े
मागहती गदसेल:
a) भरलेले अजट
b) ड्राफ्ट / अपणूट अजट
c) स्वाक्षरी केलेले, पण PDF 
अपलोड प्रलंगबत
d) मजंरू / DGP कायाटलयाकडे 
पाठवलेले अजट 

4) आपण “Quick Access” मने ू
वापरून पोटटलवरील गवगवध सवेांकडे 
थेट जाऊ शकता. 4



Part – A
(Filling Form)
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Basic Details
1) मडेलचा प्रकार (PSM/MSM)

गनवडा आगण सवेाथट क्रमांक अचकू 
भरा.

2)  “Initial Appointment (In 
Service)” टॅबमध्ये सवेेत गनयकु्ती 
बाबतचा तपशील भरा.

3)  मराठी गकंवा गहदंी मध्य ेटाइप 
करण्यासाठी इगं्रजीत शब्द गलहा 
आगण “Spacebar” दाबा. मजकूर 
आपोआप रूपांतररत होईल.

4) या फॉमटमधील सवट गफल्ड भरणे 
अगनवायट आहते.

5) हा टॅब पणूट भरल्यानंतर “Save and 
Next” या बटणवर वर गललक करा.

6) या टॅबमधील सवट आवश्यक मागहती 
भरल्यानंतरच पढुील टॅबवर जाता 
येईल. 6



Present Posting

1) या टॅब मधील मागहती
सध्याच्या पोगस्टंि सबंंधी
आह.े

2) जर अजटदार “One-Step 
Rank” वर असेल तर 
“Designation” या टॅब
मध्ये मळू पद गनवडा.

3) जर अजटदार “Grade 
PSI” असेल तर Rank 
मध्ये “ASI” गनवडा.

4)  “Place” गफल्डमध्ये
कायाटलयाचा सपंणूट टपाल
पत्ता इगं्रजी व गहदंी दोन्ही
भाषेत भरा.
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Rewards

1) सदर टॅब गमळालेल्या

बगक्षसांशी सबंंगधत आह.े

2) जर अजटदार “PSM” साठी

अजट करत असले तर या 

आधी गमळालेल्या “MSM” 

बाबतची मागहती भरावी.

3) या फॉमटमधील सवट गफल्ड 

भरणे अगनवायट आहते.
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Punishment

1) सदर टॅब अजटदारांच्या
गशक्षेशी सबंंगधत आह.े

2) या फॉमटमधील सवट
गफल्ड भरणे अगनवायट
आहते.
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ACR/ APAR

1) सदर टॅब अगधकाऱ्याच्या
ACR / APAR तपशीलाशी
सबंंगधत आह.े

2) मािील 10 वषाांचे ग्रेगडंि
तपशील भरा, जर एखाद्या
वषाटच ेग्रेगडंि उपलब्ध नसले 
तर लितच्या मािील वषाटच े
गे्रगडंि वापरा.

3) APAR Count Summary 
मध्ये भरलेल्या ग्रगेडंिची 
सखं्येची बेरीज आपोआप 
गदसले.

4) या फॉमटमधील सवट गफल्ड 
भरणे अगनवायट आहते.
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Final Details
1) सदर टॅब “Citation”

सबंंगधत आह.े

2)  “Citation” वणटन 
200 शब्दांत भरा.

3)  “Recommending 
Authority Name” 
व “Contact No” 
मध्ये घटक प्रमखु यांच े
नाव व सपंकट  क्रमांक 
भरा.

4)  “Save & Next” या 
बटनवर गललक 
केल्यावर भरलेल्या
अजाटचा Preview 
गदसले.
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Upload 
Documents

1) सदर टॅब कािदपत्रे
अपलोड सबंंगधत आह.े

2)  “Annexure-A” 
आगण “Annexure-B” 
मधील सवट मागहती भरून 
फॉमट अपलोड करा.

3) या फॉमटच ेनमनुे पोटटलवर

उपलब्ध आहते.
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Preview 
Application

1) सदर टॅब भरलेला अजट 

पाहण्यासाठी आह.े

2)  “Preview 

Application” या 

बटन वर गललक करून 

भरलेला अजट पाहू 

शकता.
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Part – B
(Upload Signed Filled Form)
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1)  “Accept 
Declaration & 
Lock Profile” 
बटणावर गललक 
करून फॉमट लॉक 
करा.

2) भरलेल्या मागहती 
बाबत घटक प्रमखु 
जबाबदार 
असतील.

3)  गटप: “फॉमट लॉक 
केल्यानंतर
फॉमटमध्ये
कोणतेही बदल
करता येणार 
नाही”.

Application Preview

1) फॉमट लॉक 
केल्यानंतर
“Download 
PDF” वर गललक 
करून अजट गपं्रट
करा.

2) सदर गपं्रटवर घटक 
प्रमखुांची सही व 
गशलका घऊेन 
त्याची PDF 
तयार करा.

3)  “Upload 
Signed PDF” 
वर गललक करून 
सदरील PDF 
अपलोड करा.
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View Filled 
Forms

1) मािच्या स्टेपमधनू 
आपण अजट पाहू व
डाउनलोड करू शकता.

2) गकंवा “View Filled 
Forms” मध्ये जाऊन 
“View Preview” वर 
गललक करा, गपं्रट काढा,
सही व गशलका घ्या.

3) त्यानंतर “Upload 
Signed PDF” द्वारे
स्कॅन केलेली PDF 
अपलोड करा.

16



Upload 
Signed PDF

1)  “Upload 

Signed PDF” वर 

गललक करून स्कॅन 

केलेली PDF 

अपलोड करा.
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View Filled 
Forms

1) स्कॅन केलेली PDF 
अपलोड 
केल्यानंतर 
“Status” (गस्थती) 
“Sent to DGP 
Office” होईल.

2) याचा अथट असा
होतो की तमुचा 
अजट पणूटपणे
सबगमट (सादर) 
झाला आहे आगण 
आता तमुच्या
बाजनूे काहीही 
पढुील कृती 
करण्याची िरज
नाही.
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General Guidelines
1)  मराठी गकंवा गहदंी मध्ये टाइप करण्यासाठी इगं्रजीत शब्द गलहा आगण “Spacebar” दाबा. मजकूर आपोआप

रूपांतररत होईल.

2) जर अजटदार “One-Step Rank” वर असेल तर “Designation” या टॅब मध्ये मळू पद गनवडा.

3) MSM साठी अजट करण्यासाठी गद. 15/08/2026 पयांत गकमान 18 वषाांची सेवा पणूट झालेली असणे आवश्यक

आह.े

4) PSM साठी अजट करण्यासाठी गद. 15/08/2026 पयांत गकमान 25 वषाांची सेवा पणूट झालेली असावी आगण MSM 

गमळाल्यानंतर गकमान ६ वषाांची सेवा पणूट झालेली असणे आवश्यक आह.े

5) जर 2024-25 चे ACR Grading उपलब्ध नसेल तर फॉमट सबगमट होणार नाही.

6) Basic Details मध्ये अजटदाराचा मोबाईल क्रमांक आगण ईमेल भरा.

7) सवट फाइल्स PDF स्वरूपातच अपलोड करा. Annexure-A आगण Annexure-B प्रत्येकी कमाल 10 MB 

पयांत.

8) OTP साठी मोबाईल नंबर बदलण्यासाठी Technical Team सोबत संपकट साधा.
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Contact
For Administrative Query :-
1) Viru Bhagat – 9702000891

2) Pramod Giri - 9881943423

For Technical Query :-
1) Prashant Hirgal - 9552920642

2) Natraj Andhalkar - 9112062323

3) Pramod Gadekar - 9960002974
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Sr. No. Unit Name OS Name Login ID
1 DGP Office HQ Rupinderkaur Parmar 9821230402
2 CP Pimpari Chinchwad Suresh Appasaheb Patil 9923694046
3 CP Solapur City Rahul Dattatray Shelke 9892409777
4 CP Pune City Bhagavat Hishobe 8421279907
5 CP Navi Mumbai Subodh Manohar Todankar 7738589990
6 CP Nashik City Gorkshnath Bhoir 9763833040
7 CP Amravati City Aarti Athawale 9923319612
8 CP Thane City Saraswati Shashikant Barwe 9673426943
9 CP Ch. Sambhajinagar City Suresh Laxman Padame 8766930991

10 CP Nagpur City Umesh Gahninath Phunde 9823087522
11 CP Mira Bhayander Ajay Madan Gowari 8830446959
12 CP Mumbai City Gajanan Satpute 9011387772
13 IG ANO Nagpur Santosh S Shiwalkar 8830141027
14 IG Amravati Range Milind Namdeo Waghmare 8888891272
15 SP Akola Digambar Kashiram Wanare 9922619990
16 SP Amravati Rural Manda Vijayrao Dhawase 7387550887
17 SP Buldhana Sanjay Tukaram Borade 7972082236
18 SP Washim Sanjay Sapkale 8483039228
19 SP Yavatmal Sushila Charan Pawar 9420895622
20 IG Sambhajinagar Range Suhas Munde 8830119927
21 SP Ch. Sambhajinagar Rural Sanjay Rane 9405932376
22 SP Beed Narsingh Kasewad 8975133258
23 SP Jalna Pramod Korade 9823719159
24 SP Dharashiv Sunil Babar 9890398765
25 DIG Gadchiroli Range Vijay Ramaji Wasekar 9923152930
26 SP Gadchiroli Sudhir Vitthalrao Akhade 9423422507
27 SP Gondia Santosh Namdevrao Gedam 7720099299
28 IG Kokan Range Vijaya Kambale 8779620330
29 SP Palghar Sunil Sitaram Kambale 8108005256
30 SP Raigad Sandip Sakharam Jadhav 8652502244
31 SP Ratnagiri Shardha Sawpnil Talekar 9022702885
32 SP Sindhudurg Nilesh Shivram Naik 9422373171
33 SP Thane Rural Pushpa Yeshwant Sapkal 9967320461
34 IG Kolhapur Range Manesh Krishnarao Chandgude 9850443751
35 SP Kolhapur Parmila Hindurao Sawant 9881104835
36 SP Pune Rural Aasha Milind Kambale 9923292248
37 SP Sangli Prakash Chintamanrao Aatkane 9823024606
38 SP Satara Ganesh Vitthal Patole 9561113091
39 SP Solapur Rural Babasaheb Pandurang Dharme 8975765073
40 IG Nagpur Range Ajay Wakodkar 9423167959
41 SP Bhandara Meena Gangadhar Masram 9423670094
42 SP Chandrapur Alka Rajedra Sasankar 8637424128
43 SP Nagpur Rural Sunil Mahadeorao Raut 9325532601
44 SP Wardha Dilip Sudam Nawade 9527052027
45 IG Nanded Range Dhananjay Prabhakar Deshmukh 9860869503



46 SP Hingoli Shivaji Shripatrao Surnar 9921163526
47 SP Nanded Shrimanta Nagorao Aathavle 8805743906
48 SP Latur Kailas Shriniwas Kale 7745886354
49 SP Parbhani Sambhaji Baburao Kolgane 9359628185
50 IG Nashik Range Kishor Shantaram Nerkar 9823072151
51 SP Ahilyanagar Sopan Kalbhor 9021546093
52 SP Dhule Anil Dnyadev Bhavar 9923384578
53 SP Jalgaon Pravin Gulabrao Pawar 9168912613
54 SP Nandurbar Sandip Kashinath Sonawane 9764659699
55 SP Nashik rural Vaishali Gulabrao Patil 9403019482
56 ADG SRPF Shekhar Sudarshan Sakhare 9594935640
57 ADG PCIT (Wireless) Kavita Shinde 8806151274
58 DG ACB Sujata Kajarekar 9821877821
59 DG Railway Aravind Andhere 9224339501
60 CP Railway Mumbai Sachin Harischndra Ghag 9960099889
61 SP Ch. Sambhajinagar Railway Dhananjay Bansilal Chavan 9850360228
62 SP Pune Railway Nishikant Raghunath Sonar 9923369115
63 SP Napur Railway Suman Pruthviraj Rampurkar 9096035891
64 ADG CID Rajendra  B. Rokade 8605995509
65 ADG Training Pankaj Narkhede 8087391038
66 ADG Force One Arati Nitant Pednekar 8424020981
67 ADG EOW B R Punjabi 9594574111
68 ADG PCR Amol Surve 9821559822
69 ADG HSP Gahininath Waghmode 8369662491
70 ADG SID Vilas Palve 9167919078
71 ADG ATS Durgesh More 9987003918
72 IG MT Rajesh Rathod 9823279003
73 SPU Dhanashree Bhate 9004355011
74 UOTC Bunde 9767969027
75 SAG Sunanda Gvande 8806132094
76 East Region Mumbai Shaikh 8108800375
77 West Region Mumbai Patil 8369880240
78 South Region Mumbai Jayashree Gholap 9870906868
79 North Region Mumbai Akash Shinde 8975484384
80 Central Region Mumbai Masture 9767239396
81 AP Naigaon Mumbai Jarwal 9158079672
82 Crime Mumbai Hetali 7738688270
83 EOW Mumbai Bhosale 9773190420
84 SB 1 Mumbai Teli 9819389919
85 SB 2 Mumbai Palande 9821954954
86 PCIT Mumbai Smita 9320216136
87 HQ Mumbai Naik 9773700072
88 Traffic Mumbai Gharate 8850587002
89 P&S Mumbai Bidwai 9922785197



BY SPEED POST

REPUBLIC DAY, 2026

No. 11019/09/2025 - PMA
Government of India

Ministry of Home Affairs
Police-I Division

(PMA Cell)
##8##

Room No.34020, Kartavya Bhav%1-03. New Delhi

Dated th,lgl:,pt,mb„, 2025
To

1.

li.
111.

IV .

V.

The Chief Secretaries of all the States/UTs
The Home Secretaries of all the States/UTs
DsGP/Head of States of all the States/UTs
Directors – IB/CBI/SVPNPA/SPG/NEPA/ NCRB
Ds(3 –BSF/ CRPF/ ITBP/ CISF/ NSG/ NIA/ RPF/ BPR&D /SSB/ NCB/

NDRF/NHRC/Assam Rifles (Through LO AR)/ Fire Service/ HG & CD
The Secretary, R&AW, Cabinet Sectt., CGO Complex, New Delhi.
Secretary, Commission for SCs/STs, LNB, Khan Market, New Delhi
The Secretary, Lok Sabha /Rajya Sabha Secretariat, New Delhi
All Ministries/Departments of Government of India (except M/o Defence)

Vl.

VIi .

vlli .

IX.

Sub: Calling for recommendation for the award of President’s Medal for Distinguished
Service (PSM) and Medal for Meritorious Service (MSM) in respect of personnel of Police,
Fire, Home Guard & Civil Defence and Correctional Services on the occasion of
Republic Day- 2026- reg.

Sir/Madam,

I am directed to refer to President’s Secretariat Notification dated 14th October. 2023. this

Ministry’s letter dated 16th October, 2023 and 10th November, 2023 (Copies enclosed) on the
subject cited above and to say that recommendations are hereby invited for .consideration of the
award of Service Medals in respect of Police Service, Fire Service, Home Guard & Civil Defence
and Correctional Service on the occasion of Republic Day, 2026 (26th January, 2026 ), only by
on-line mode supported by login ID, Password and OTP through National Award Portal
(https://awards.gov.in). All are requested that recommending authority may go through the
details given in above referred communications.

2

1.

Eligibility criteria are indicated below:

Citation in respect of each officer(s) recommended for award of Distinguished Service/
Meritorious Service should not exceed 200 words. Recommendations are required to be

signed by Director General/Additional Director General/Head of Organization concerned
and routed through the State Government/UT Administration/
Administrative Controlling Department to avoid any problem at later stage as per
Annexure – “I”. However, CAPFs/CPOs may submit their recommendation directly to
Ministry of Home Affairs with due recommendation of concerned Ds(3/Director/Head of
Organizations as per above mentioned Annexure.

Continued. . . .2/-
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11 . Prolonged service of 25 years irrespective of rank on the date of occasion i.e., 26th January,
2026 marked by exceptional ability and merit for the members of Police Service or the
Units of Centre Police & Security Organization, Fire Service, Correctional Service and
regular paid employees of Home Guard and Civil Defence and rninimum fourteen years
( 14 Years) of service for the volunteer members of the Home Guard and Civil Defence are
required for President’s Medal for Distinguished Service. This award may be
recommended after 06 years of award of Medal for Meritorious Service or Police Medal
for Meritorious Service/Fire Service Medal for Meritorious Service/Correctional Service
Medal for Meritorious Service/ Home Guard and Civil Defence Medal for Meritorious
Service, as the case may be for any of the aforesaid services.

111 . Prolonged service of minimum 18 years on the date of occasion i.e. 26th January, 2026
marked by ability and merit for the members of PoliCe Service or the Units of Centre Police
& Security Organization, Fire Service, Correctional Service and regular paid employees of
Home Guard and Civil Defence and minimum eight years (08 Years) of service for the
volunteer members of the Home Guard and Civil Defence are required for Medal for
Meritorious Service.

IV. The officer who has already been awarded President’s Police/Fire Service/Correctional
Service/Home Guard and Civil Defence Medal for Distinguished Service shall not be
awarded “President’s Medal for Distinguished Service” thereafter.

V. Similarly, for the officer who has already been awarded Police/Fire Service/Correctional
Service/Home Guard and Civil Defence Medal for Meritorious Service shall not be
awarded “Medal for Meritorious Service” thereafter.

Vl . The President’s Medal for Distinguished Service and Medal for Meritorious Service shall
be awarded to officer/ personnel of eligible organizations as mentioned above only once in
his/her entire service. In this regard, concerned States/UTs/Organization will furnish a

certificate to this Ministry mentioning that officer recommended to the effect that the
officer has not been awarded the Medal in the past while submitting the recommendation.

VII. The integrity of the recommendee shall be above suspicion and he/she should not be
concerned in any proceedings that were censured in the Court of Law. Further, no judicial
or departmental proceedings shall be contemplated/ pending against him/her.

Vlll .

IX.

X.

Xl .

No vigilance case should be pending/contemplated against him/her.

The recommendee has not been given any penalty or punishment in the period under review
(Last ten years).

The charaQter & antecedents of the recommendee need to be duly verified so as to find
nothing adverse reported against him/ her.

APARs for last 10 years shall be considered for both the awards.
Continued. . . .3/-



-3-

Xll. In case of volunteers of Home Guards and Civil Defence where there is no system of
writing APAR, a current work performance report as per the format attached (Annexure
II) should be submitted with the recommendation.

Xlll. In case of “President’s Medal for Distinguished Service”, out of 10 APARs. minimum
08 APARs must be Outstanding/ Very' Good (in which also at least 05 APARs must be

Outstanding) and the Officer should not have earned any below Very Good APAR during
the period under review.

Xl V. Missing APARs.
a. More than 1 missing APAR will lead to disqualification.
b. Last year APAR should not be missing (Not Available).

XV. In case of “Medal for Meritorious Service”, out of 10 APARs, minimum 08 APARs must
be Outstanding/ Very Good (in which also at least 01 APAR must be Outstanding) and the
Officer should not have earned any below Good APAR during the period under review.

XVI . In case of Non-Initiation Certificate (NIC), backward review of APARs up to 3 years may
be done for both the awards.

XVll .

XVIIi .

XIX.

A certificate stating name & designation of the official in English and Hindi along with the
status ofACR/APAR for the specified period may also be submitted as per Annexure-III.

Minor penalty/censure should be counted only for review period i.e. only from the last
thirteen (Ten + Three) years, and not for the whole service.

Officer should be physically fit and must be in SHAPE 1 category as notified by MHA.
Relaxation for SHAPE 2 category may be given in exceptional cases by Central Awards
Committee. Medical category should be given as per their medical examination carried out
by authorized medical officer/medical board.

XX.

XXI .

XXIi .

Recommendation for awards shall be made by the concerned States/ UTs/ Organizations
from all ranks in the due proportion.

While recommending the name(s) for awards to eligible personnel, seniority combined
with professionalism and repute may be taken into consideration.

The cases of Police officers who are working on deputation for a period of one year or less
and where the officer is eligible and is considered fit for these awards, the recommendation
should be forwarded by the parent departments to this Ministry. Where the officer is on
deputation and in the borrowing department has completed more than one Year of Service,
the recommendation should be initiated by the borrowing Department.

XXlll . APARs however must be completed for the period and “No Objection Certificate” from
the parent cadre invariably be obtained so that if any complaint/court case/departmental
proceedings are pending or contemplated against the person recommended, the same
becomes available with the recommending authority. Similarly, vice versa the lending
department will also obtain “No objection Certificate” from the borrowing department

Continued. . ..4/-
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even when the officer on deputation is repatriated to his parent cadre. In case, an officer on
central deputation moves from one organization to the other, and is recommended by his
present employer, he will seek “No Objection Certificate” from his previous
organization(s) as well as his parent cadre. Recommending authority is wholly responsible
for timely submission of “No Objection Certificate” in respect of police officer on
deputation recommended for President’s Medal for Distinguished Service/ Medal for
merItorIOUS service.

XXIV . Due attention is to be paid to accommodate candidates belonging to SC/ST, woman and
mInorItIes.

XXV . Service Medal (PSM/MSM) should not be awarded to more than 50% of the total strength
of a Group ' A’ service in each batch of the cadre including IPS. For counting 50% of the
batch in each cadre, a block of five batches (starting from 1 st and 6th Year of every decade)
be taken together.

XXVI . In case anything adverse is noticed about the recommendee(s) subsequent to the
recommendations but before the declaration of the final award, details of such action
should be sent to the Ministry immediately in the sealed cover.

3 . Since, the process of award of medals is a time-consuming procedure, it is not feasible to

consider rdcommendations received beyond the stipulated date. It is, therefore, requested that the

recommendations relating to the awards of service medals on the occasion of Republic Day,

2026 may be sent/ submitted online by 31st October, 2025. The online citation may be sent by
feeding ofcitations/APARs for service medals in the prescribed proforma on the National Award

Portal address https:// awards.gov.in.

4. It is once again requested to submit the proposal before 31st OctobeR
2025 through online mode only. Last date of submission will not be extended further.

Yours faithfully ,

Encl: As above

4§,'
(D. K. Ghosh)

Deputy Secretary to the Govt. of India
Tel. No.: 011 -24010098

Copy to :

1

2
3.

4
5

6

7

8

9

All the Heads of Fire Services in the all States/UTs
All the Directors of Civil Defence in the all States/UTs
All the Commandant General Home Guards in the all States/UTs
Prison/Home-In-charge of Prisons in the all States/UTs
DIG/IG (Prisons) of the all States/UTs
All Divisions in Ministry of Home Affairs
Technical Officer CASU, MHA, North Block, New Delhi
SO (IT), MHA, North Block, New Delhi- for uploading on MHA’s website.
Director, Enforcement Directorate (Through Ministry of Finance).



Annexure I

PROFORMA FOR THE RECOMMENDATION FOR THE AWARD OF
PRESIDENT’S MEDAL FOR DISTINGUISHED SERVICE/MEDAL FOR

MERITORIOUS SERVICE

NAME OF ORGANIZATION RECOMMENDING THE CASE WITH FULL
ADDRESS

(Police Force of State/UTs/CPOs/CAPF, Security- Organization; Fire Service (organized and
Administered by the Central Ministries or Departments, State Government, UTs, Municipal and
other autonomous Bodies, and PSUs), Prison Administration, Home Guard and Civil
Defence)

1 a. Name (As per Service
Record)

IFirst name Middle name Surname

(in capital letter)
b. IG;iiim
c. EmIRHe malin

Regiment No.

EIF–;FeTslqiii
FT==nrR

HI Middle name Surname

Month Year

Month @
ma
me.ge as on respectIve occasion

i.e 26th January, 2026)
lsT;

FRi;ii;mrM'
SC/ST/OBC/General

r

i
r6

i bi-a
Olnlrlg

RanI@@\ Mae iiiiii
F@FtiiiarTs-iFin

honorary
[9 c

joccasion (i.e 266 January, 2026)

RT;5Fi=amgmiiiin
lostal address with PIN code

We Race wIN code IDate

)

I(Mamaarp)

MMRmm
mon

bf yes, Date of joining on
leputation

12jYear and occasion of award of
Police/Fire Service/Correctional

Service/HG & CD

me Occasion



13IRewards 0. Total amount in

Rs.

A

Bm
i) Commendation

ii) Appreciation

iii) Good Service Entries

iv) Any other rewards (Specify)

nfe
lfor Meritorious Service awarded,

Occasion(RD/ID)

B[Him e Year (s)

RTNMI
Ba

e

jcontemplated against the recommendee, if any
e i
Irecommendee, if any

m) em
Allegal

Present

Status

Hm r

lcharge

Er He Grading

lt2014-2015 to 5023 – 2024] 12011 - 2012

IIn case of maximum 3 years NIC, APAR grading for 12012 - 2013

llast 13 years 8
[2011-2012 to 2023

12013 - 2014

20241 12014 - 2015
2015 - 2016

12016- 2017

12017- 2018
ISimilarly, in case APAR is given as per Calendar
/ear,

[2012 to 2024]

Ios – Outstanding;

1201 8-

1201 9-

2019

VG – Very Good 2020
202 1IG - Good; AV – Average ; NIC – Not initiatind2020-

ICertincate, Adv – Adverse, MS- Missing 12021- 2022

NA – Not applicable (ACRs are not written in casej2022 – 2023

\of Constable and below in some organisations)
+ ACR grading should be distinctly

12023 - 2024
indicated aS

IOursrandfng, Fery Good, Good, I verage elc. whereyerl
\different gradmgs are applicable in different cadre, Me
Isa/me should be converted by the recommending
jorgankaZion into the equivalent acceptable dPJRl
'rading (viz OS, FG, G, dV, NIC, IDC MS, My be/orel

torwarchng the recommendation.

Fr [6MmJ I
I

D

Kin number)



22jln case of volunteers of Home Guard and Civil Defence

where there is no system of writing APAR, a curren
'ork performance report as per format attached should

be submitted with the recommendation

r

noUn
t 4edal('No posting details )

In order of importance (not exceeding 200 words_each)

Signature of Recommending Authority

Name

Designation

Contact No

Date



Annexure-II

Work Performance Report (For Civil Defence and Home Guards volunteers only)

1. Name of the Volunteer---------------------------------------
2. Designation----------------------------------------------------
3. Years of volunteering----------------------------------------
4. Training Courses attended at Local/State/National/Any other institutions

a.

b.
C.

5. Check one column for each attribute:

Attributes Ratings

M1 1 mr Wo a
Good 1 1 1 Average

r

Fommiia
t

B==fTsMm
imo icipate in discussion,

lseminars and Mock drills
md;mge incident

e

FAm

mt mmiim
.bility to Inspire others

WHim

(Signature of initiator/Commandant General/Director Civil Defence)



Annexure-III

This is certify that -–––––---–––+rarrre in English) ––––––––––––––-–––-(fpa
+ w) is presently holding the post of -–––––––––––––On English)------------------------------

---–( f#t +) and his ACR/APAR details are as under:

Tick only one

Fm
Year

\Grading-No.
lonths

oifemurks (if any)

f(Part period may be specifIcally mentione,

Iwaa grading) ]

ma
1 Year

Don
Ea:BT

®2

B2

no [203

[2–o-2m

m2

Fl

m2

rH-M

D2

m2

m2

r2m

[2mi

[2aii

m2

m2

[2m:R

n2m
[56TiII

014-15

013-14

012-13

011-12

+AP AR Grading for last 10 years [2014-2015 to 2023 – 2024] is to be fIlled, in case of maximum

3 years NIC, AP AR grading for last 13 years [2011-2012 to 2023 – 2024]. Similarly, in case AP AR

is given as per Calendar year, [2012 to 2024].
++ in case of no ACR/APAR for the post is maintained, then it should be clearly specifed.

Signature

Name

Head of Organization
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FduRHy: Each nreda! shaH b&$uqwnded fronttw left beast mId the ribaad, of all inch and three eighth in width, gball
have dEW vwtiea! stlip% of wf&on a$our h left, gcIcten yellow colour in midrRe ald green colour in right side, Each ship$
will be one third in width of the rRMOII.

aRMy Any conspicuous act of @IIangy which is WaRIiy of ncognition by the award of Medal for GaEanay hta is

@©med by one upn which the DwamGoD has aheady hwa aKawn& maybe IWWtbd tU a Bar atasked to die dbm€! by
which the medal i$wsp©n{!ed For evay such addithnal act, an additional Bar may be 8dried arId fm e&ch Bar awanied, a sin&a
8IIver rim shaH be added to the ribaIra when volIi atoll&

SiWill shall be comp%at futIle Pr®4leW to a wwi arId anna the awaId to any pw80n af the above i>waadoa
and thaI Blw trIna hb a&are in the Regi£@ glali be waged it shall hamm, b$ conTe lent for the Predtlent to :elton any
EbeanScar, which may have bear so &z&f€ed Bwry pu&ga n wIwin dla laid dwaratian is awarded $hall befae n€nMrB
RIB MIIK mtv iata art WwiIarq tore£uta tlnrnedalif&i8mw banned as an>MUtt Notice of carweil8dan wrwtDrrrtbri
in ewy arse dull be published in the Chzetleafl8di&

S8wlW:l£gtiaH be compeBn£y dn Mnisqy af Rune 48airs to Run$8dde8nw Bo carry out the pwp®e oftties$
aabIBS

SAC SAMI
UndM SwB&ly

\A. 8&PMalz=bTtIB PrMeat is pImsed to &nIMh the '?IBdd8at’s Wi81 far D£&&W8lwd SeW„ gw81<! b
be coafwred aa are members aF recQgllind Police Paws of st&tedallion T©ri&xiesX:baIrd POliQe Or8pniza8ais (aas)I
Chard AruBa Pali@ Forca (CAm), SHaig OlgaaMon; RIB Swvice (wnaked and aiainistend by ere (blIbid
Mh$8dm @Dqwtm@t& State GovuwwIIb alam Tet!i&xy Aftrntnistrntkn$, Aalak:ipd and ab@ Aunnwau8 Baa1%
and PuNta Swtv Undat&king$}; Fri80n Adariai$tr8tian, R@rl& ehia:xls aId civa D8&llm in India in 60ngjdaa deli of Itn
auWzndi8g devotion oo duty and to make altWn arId @@bli6ti the faUawhg swan wv%ning "President’s Medal kIt
Disdagwished Sefvl£e" which shall be themed b law eH&t &on dB RJwtBerIth day of October wili£h ia dn year TWo
lboaSBad TwaKy Three.

i
Hr8tiy: The eward sMI be ill theRxm ofa mubt md $£yi9d utd dwigla!£dgnTPrwid@f8 M@bl fuDiaingtBWd

SenBn aaa (Im&&after nf€ned bw the Medal).

S8wltlly; IIn Medal shall be okurdat h &lap% mage of or#wHeN& eg$ and three d8M} irwtIe$ trI diaa©hr, 3 mar
kItt$dkaw wjghailhavnwnbawdmhBotl%tSe &©StanaIale©,wi6li&lwabqwi#VIP’ in theCM&eard$haUhar©
atWwl oa du rIFF@ edB& the words “W& mRewenq@’ aildan words '?!esir3errt’s Medal for i>i56nguished SuM-
inswiM on the !owu£8p the@ce. Hill& and BIIgHsh ia8rHp6ur shall be wp&ntul by a mrall Star appearing on either de&
C>nt!©rwunit slnlllnveembo©edtbe “A3h£kCban" in aB WW and he w®ds'hVR%rR&z§©n©?and envWEb
TFIgdaeafs Mead Rx !X8tin©§ sIted Swim- or tIe unlv md }aw@ @iBe ©spa.ewly. IEna aId BngEstI in$a$p$€xr stlaB
be wwrated by a smell Star qI?Qadng on gant #ide.

1:h W :the www of the$$ to when eG$ maRl WF be #wwdedwayb$prWstred Ia tIle Cant@ of bela aix! a
RB 8iBm tf Bnhrmnn maybe @ la an Mild say af nme Afb&s by swh pwca &i die Pre8}£tati nIV direct

Iqiwaly; &dr ulead shall be8u9en£id &xxii €bal£fibnastand 0terib8 itIl at an irxill and thlB9 aghdt h width, antI
kIm lwt vuewi btua 8ttiim and a gBde-n yellow stripa in gB ooHtagf 8 ram each in vidal. Tba Uwe and gaIdea wIkiw
6&ip©g%Rtn@amlBdtVtwo wdical #dIm afledcalauraf4nlmwWl aBa

EMF it shall be wnBa@at fortf©PrWHmt to wwI md nnsa ere ward to ally pw6ai af#re aEnve Dwar8©ar
utd eat them tpm his name in tIn @gr©dbalI be ww& h grail bgwwer. b&$ompeteat fer On Pngjdent b®Morsany
DwaWiar, WWI my b&v% b@a goforfd&& Bwv pawn m whoa an midi!acaraioai£#wuxbd $!hail bdw Ieeeivia&
tt18 WIn aHn into an a§memerit, brehzu ltte la9dd ifhi$ &arm bar&led a$ aRxv$81ct Notice of caneeilatiaa wrww8gai
tn ewy anstnII be prBU&redh tIn Gazette of IIKIi&

SixW:i£8haU bacompe©nt&rttnMirB8By afHw$A#8h3to8amegtdaRne$taarry a8du puipo$&efaraw
gala&#

SAC SAM
Ua&rSwWF

/A g7-PredXX2bMmsi£iea£i$pk88edhMMBh9 W&daI &rMedMoa6$ervic$”aw8albbeowfwwd
<mMnwM®afmn@bod PoRwRIIm af Swe8/Uraaa Ta£r£torledGontrd PtBioe Q:Banization8 (CPOs) /Cat&d Alana
PaKee RbrrK8 €CAPlb}, Security Or8anWoa$ Fin S©vkio (w88ttina &nd it6tninktzted by the ChIlII$1 MintRita w
IMaM$at& su% Go%rrtntea€§, Union Tw8©Cy Adallas&%liam, hAtEdIiipai and adler All&anomotu Bodies, 8rxi PuNk
SaMr Uacletdking$); Prison Admird sbaBoa, Hwa Oralas and CIvil IMax:e in illdi& in ooa$iekra£jgn- elf the antitotiaw
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gardae and kI ina% cwtiain ami wtabBgh Eh6 foilawiiB stabs$ gomailig '%&©dai far &fwindow £wvic9” wiridE sIt$a be

r$ewnd tg !uva at&a #©£n gw Fw@a& gay of Oc&bw modbin gn yur qUo TIm$and Twenq Thru

}%rglyITtto award &twII be in aw RwarofaInodd and styled and t@rated the “bac6alfgrMwi&>darw $wvi08” and

(2nlBi£®€1Bm&wwi to as It©hauW).

Smidiy: The hdalai shall be dwiBar in 81@@ n&d$ 1g bma& m+ aat! awe ©jgtlttr ineh8§ ia diamdm, 3 rnli in
&rbklnw and shaH have emtxi£gHi a& an obwrseale "S&fe aabba!", vial i& motto qvn!#gqx#’ h flr©Centr& ead 8lnD have

argawd orI dla upper edge, lilo wards $nIT#tv§V b8Nw# atM an wade '%tIdal for lawi&xian$ $wvice” in8a8>a oil tta
low@odp die@of, fEncE and WhIt irwipiiaa shall be @pw&diva sima $@r©pa$rhag m eittw§ide. On Bra ww8% it
a18l!!r&veeinIlogseattle "A$t}akC:}!ak!&"h€h8 €eritIB#Mlhowa&'qu$Rv§@41%gw# $adelewurdslh£eddfwh€©Xt<lans
Sank# or the qpr and Igwr at@ rmiwBwl$ andlead En@ish insai?dan shall be wpwHad by a §n!all S+w&ppwing
a& adler gcb

Ttax© ly: The namesoftliam to whom this medal may b$ awald©d aiay be put)gated in dr& <bzat® af india and a

@§Mw ofgwir agm%mayb&$©ptiadn baMsay ofHoa©AH8r§ by mcb pwsmu Bw amicieu xnay dim@

FbuW: Badh aMd shall tnsasInoaa fm7ndnld}h®w£aM the 6888& of an imA and£bme e®rtti bwkWb $flag

hawtwowrthdt>!w#Bpw€#4 aa WIthin vWb mda mgRw $&jp&gfggmia width inthe cwu& The EBu$ gad @a
sir}@ $bail be WPwatedIT two wHeel §® cf wd acBoar of $ mal vidal each

MaNy: it shall ba @inFebut Rv aw PImident nca@a and anna! the award to anypwon afa:8 abow !>womBal
ad tta there WWI his name in the RWis€w shall te wasat ft §hgji, hOweveG be <xnp#tent fw tin Fw SiclsaE to legtUb any
DBE;aatjgh wiJcb rmy haw twa so &>rhEtt& Bwiypuson €o w}win BIg #bid dwn8tian k avaa£e€! sM, Mw m®tvkrg
dw WIn$, enb@in§g qa a@@aML to @Run the rw£k} }fhi8 name i& erawd #6 a&xwid. #!€©ee afcaw%aa$all wregM@tial
iaw©y wgetlall be publisIna in the Gazette afIiMg,

Six€tiiP it shall be o©mpaeat far ate Minisay©fHaue Afhiw to make wkstewlw art the pupwe cfdwesanD%
$3g. SAbif

U,XiUS wweKy

No. 8@Pn8&02bTlw ax££gtig TFI%kIa#8 Pollw Meda£ fer GaBan ky", “Ptwideat'$ 8@ S$wim &ledal for
{}gUaaay', "Pn§idwnt’s Bme Guanis wad ClivE Da£ba£n Med at &# aaaantry" and "?w§ideat’s €::wrwtjo091 Swvi$$ Mead
Rv GallaWIf” Wh}bd by Pre$ida#8 S@wtad© a£8 uaw! wRIt tum@egate effect to imdta b a nave medal “Pmi$eat’8
Medal &RaIttIan&y”.

$3£ SAMI
Uiwim SamI&y

No. 8%RwdaXzbTEiie existing 'ER$he WaI for 6a£Im V, -ate $eryjc§ Maial fw Gaagiary”, "Hail$ <3golds
and CM D$fe£we Medal far GiiHan&y" and "€kKr wiiona! $wvbe h£alal fw Gaii©arf Rig$tuBa by Pn§id©d6 $$gnln£iat
aw neVa w£grimrnu$6£8dfect FoiagatEe & new Hr$831 "h£edd fbI Gallway".

SaC £AWR

Unciw SWlabBy

VC 9&P£w#£n3 TIM wisefIg !?F©idBntrB PaE£B Mani for ni££iagRistnd S,rd,e”, %wHenCE F@ M„iw
&@daI for Di8£ngaWl@d SwvM, Twgjant’8 Halw Gwch and CIvil Defence Medal fbr Distinguish@ Swvice” and
'?reddatf $ Chama©nal Servi©e Maid feI Dig@shea §grvhe" in$$ta€ed by?m§l€isnt*$ $@mad& are :n©8eel with
inlwdi8ie eftbg€ ta instiBite a new mad ”PIesidmi'& b&daI farlWnguidnd garyica",

SM SA)8
tIlldw Sew{wV

LM 91-'Pre$Q023–Ttw SX&ting ' To$@ Medal for RBauHaus Service", -Bre Servio& Medal far M$ritatiais
Suvlce”. "Rule Guarxls arId Civil DefetNie BaeIht Eu Mettbo£i©u6 ServIce” and 'ear£ectiaila! $ervica Medal farh{ed&otiw8

$©v£®- ia$tialbaby Fwd@©n€' s Sa8%€8d£itweuWd with hIm$dia©€ffe©t nin saME& & new meeMi “h€e€i£tlfgrM#atotia8
&WThe

S.M SAMI
I;nd ot Sew&ry



No. 11024/06/2C123 - PMA
(}overrirn WIt of 3Mia

Mds&y af Home A:Fairs
Police-} Div{sion

PIVEA Cea
+kk++++

North Block, New Dead

Dated the :168' October, 2023

Subject:- General procedures and Guicie:Bacs ' governing
“Pre9ident:’ s Medal :for Distiagutqbed Service” and
'Medal for 31eritor£ou$ Service”.

latraduetioa

The President is pleased to ins8tute the awards namely
“President’s Medal for Di$tiagukIIed Saw£oe” (PSM} and “Medal
6or 31eritariou$ $Mviee” (MSM) €bueiaaft:er referred to a$ the
awards) to be conferred on the mwber$ ofreco@ed :Police Forces
of States/Union TaTitode$/C;entral Police (>rgarxiza6oa8 (C:POs),

Caltra! Axrned Police Forces (CAPPs), Security Organizations; Fire
Service (organized and adrnfnlstered by the Caltral Minis&ies or
I)ep&rtrnexkt$, Stat:e C}ovwzlments, Union TerTitory Adnrilr£strations,
MunIcipd and ottIm Autonomous Bodies, and Public Sector
Undertakirr©); %SOII Ada1bdstraaon; HonIe Guards and Civil
DefwIce in l£idia.

Qb.Wave of tIle Awarri$

(i) The President’s :Medal for :Elis@wished Serviee has bem
instituted to recogn{78 a special di$tingra8ked record or
pro:long@d s@viee, but all:ly when distinguished by xery
exeeptiaaal ability and merit or e&ldbitioII of
ooaspiarous dovotlion to duty in Police Swvioe or the
Units of <::mItre :Police & Seauity Organization/ CorrwMluI
Smvice/ :Fire Service/ :Home Guard & Civil i)eferice, so as to
organize and m&iatain tbdr respective 8wvices success:My
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under special diaculdes and marked by e£&dwcy,
integrity, loyalty, high sense of disc@:ne and spirit of
sac:rfIRm sue:b &s :

a. :in case of Woe Force, special service in dealing with
serious or wide$1ncaa outbreaks of crime or public
dilsoraa.

b. In case of Fire Service, bancWg various or widespread
outbreaks of g:res.

c. In case of Colrecdonail Service, outstanding abW in
putting out riot:$, }wevendng escape of prisoners, mass
adlnission of pdseams, rescuing the o€ncial$ and
mwl}}lary service+

d, in case of (::iva :Defence & Home Guard% special
serdce irl dealing with $edotis or widespread
outbreaks of crime @ public di80rd@, or with
calarn+ties like are, ear+hquake, famine, flood and
epidemics.

(ii) The Medal for Meritorious Sewiee has been irrsdtute<i to
recognize the va:iuable $orvice§ o:bar&cterized by
resouree aad devotion to duty indtudiag prolonged
service ara€ked hy ability and meat in Police Swvice or
are Units of Centre Police & Secwity Organ{ration/
Corree€oll&! §wdce/ Fire Swviee/ Home Guard & Civil
:Defence.

BW>i:gq CI5teria

(i) Prolonged $erdce of 25 year§ ime$pective of ratIk on the data
of ocaadon i.e. 26® Jax\luV I ISo= August as the ca$e may be,
yn&r:ked by mcwptiolia! ab%' and £nerit :for the Inelnb ws of
Police Swviee or the Units of Centre Police & Security
(>r©niz&tion, Fire Smvioe, eouecdonal Suviee and regular
paid employees of Home Guard and Civil Defence and
IUIU{IIItim fourteen years of $ervice :for the voluatew membus
of the Home award and CIvil :i)dakee are reciu{red :for
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President’s Medal for Distinguished Service, This award
may be recommended after 06 years of nward of :Medal for
MetH:orious Service or Police Medal :for Wleritorious
Service/:Me Service Medal for Meritorious
Service/Correctional Service Medal for &lwitorious Service/
Home Guard and Civil Defwce Medal for Meritorious Service,
as the case may be for any of the aforesaid services.

(ii)Prolonged swvice of minimum 18 years on tIle date of occadon
i.e. 268’ January/ 1 5th August as the case may be, alarhd by
ability and lner& for the membus of Police Smvice or the Units
of Cm&e Police & Sea,rtity Or@ni7&tion, Fire Sw\ace,
Conecdonal Swvice and regular paid ,mployees of Home
Guard and Civil Defence and minimIHI eight years of service
for the voluntew members of the Home Guard and Civil

Defence are required for :Medal for l&witodous Service.

(ai}The o£Rcu who has already been awarded Presidents’
:Police/Fire Service/Correctional Service/Home Guard and
Civil Defence Medal for Distinguished S©vice shall not be
awarded “£Pres£deat’s Medal for Distilrguished Service”
t:hmeaR:w,

(iV) Also, for the o:acu who has already beal awarded :Police/an
Service/Correctional $uvice/Home Guard and Civil Defence
Medal for :Mwitaiotls Service shall not be awarded “:Medal for
Meritorious Sewioe” thereaftw.

(v}ThePresidwrtI’s Medal fm Distingldshed SuqAce and Medal for
BacH&>tie\zs Swvice shall be awarded to oBRcw/ personnel of
eMle argankaaons as mentioned above only once in his/ba
aQtire service.

A)'
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(vi) The integrity of the recolnmmdee stlaB be above suspidoa
and he/she should not be coacwned in any proceedbBS that
wue carstIred in the Court of law. Pm:th@ no judicial or
deparbneIIta! proceedings shall be contanplated/pending
against him/her.

(vii)No vWaIIce case should be pending/colaanpiate{} aw i.nsf
td=1/her.

W) The recommend@ has not beal given any palaIty or
pwS8hmalt irl the p@io<i undu review ( Last ten years).

{ix) The character & antecaients of the recommendee need to be
duly yer{Bed so as to 8nd nothing adverse reported a©in, st
hint/ km.

(x) APARs for last kO years shall be considered for both the
award$.

{d) in case of volunteus of Home Guards and Civil £)efmce
wllue there is no system of writing A:PAR, a current wuk:
perfor=nance report as per a:re :format at£a£tIed (Anaamrro Il)
should be submitted with the recommen€ktion.

(di) in case of “:President’s Medal for D}$tirrguished Service”,
out of IO APARs, minimum 08 APARs axust be Outstanding/
Very Good {in which also at least Q5 APARs must be
<>ut8tancii£@ aud the C>£Ecm should not have earned ally
below Very Good APAR during the paiod und@ rwiew.

Mi) Missing APARs
a} More than :I missing APAR will lead to disquall%aden
b) Last year AFAR should not be missing
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{xiv) in case of “Medal for Meritorious Service”, out of 10

APARs, minimum 08 APAR$ must be Outstanding/ Very
Good {in which also at !east 01 APAR must be C)utstancW
and the O£Ecer should not have earned any below Good
APAR during the period under review,

(xv) in case of Nox!-bd6ation (:erti£cate {NIC), backward review of
APARs upto 3 years may be done for both the awards.

{xvi) WIOr penalty/censure should be counted only for review
period i.e., only &on the last tkJrtear (Ten + Three) years,
and not for the whoie saIdce.

(xvii) OgEcu should be physically &t: and must be in SHAPE I
category as noti6ai by MBA. Relaxation for SHAPE 2
category may be given in %ceptioual cases by CaltraI
Awards Committee.

Mi) Medical category giva1 as pm their :nedical exarMladon
carried out tv authoriwd medical o£&cer/Inedical board.

IYutnber of :a&8dal

6) The number of President’s Medal for Distiagtdshed Sorvice
in any one year shall not aceed 278.

(ii) The numbw oflWedal for Meritorious S8rvio© in uly one ye©
shall not %ceed 1590.

i
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Timeline of Award /Award Timeline

(i) Recommendations for the awards should be submitted by 26a1

Octobw (for ann,ouncmrurt on Republic Day) and 15& May (for
atmouncemart on independence Day).

(ii) The nzeda! wW be awarded on the occasions of Republic Day
and in<iependeace Day.

:Nomination Proeess

A. The respective Orgari@ions win 811/sutmit thdr nominations
ttuough National Award Portal &: HMI) in
prescribed inohima as pu Annemrre-1.

B, The recommendation for the awards shall be made by the
coacaned State/VF/Olga,mjg%dons :from all ranks in due
proportion.

C. Whlle recommending for these serlace awards to eligible
pwsonnel, seniority combined wit:b }nofes$iona:8sin and repute
I'lrny be takar into consideration.

i

i

D. The citation in respect of each ofacer recommended for award
of i)istin©rished Service/Ma{torious Selvice should not
exceed 200 words.

E. Wo Objection (lerN6cates’ wherever app:Beab:le may be salt to
ads Ministry as early as possible;

a} %e cases of police o£Ecm8 who are world% on
deputation for a pwioc! oif one year or less and Where the
ogacu is eligible and is considered at for these awards,
axe remmmwldation shotlid be forwarded by tIle pmart
depart:unIts to the Mixds By of Home A#airs. Whue the
o£Kcw is on deputation and in the }>ouowing deparbnart:
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has colnplete€:i more than one year of $ervice, the
recoxn.wlenciation $hould be Miat:ed by the )rowing
deparb:IIalt.

b) APARs however must be coal}Retecl for the period' and
“Ho Obje6tion Certi8cat©” &oli! the parent cadre
invariably be obtained sa ttrat if any corup:iaint/cowt
case/depmtrnenta! $ncceecliag8 . are pending or
contemplated against the person recommended, the same
becomes available with the recoamending autlror®.
$£araaz:ty, vice vusa the !arding ciepa+alent will also
obtain “No objet:aaa Cert:i&caIn” from the borrowiIB
depa:r&neat even when the o:Beer on deg>u@o:n is
repatriated to his parait cadre. :En case, an o:Mer on
central deputation uloves from one orgard@ion to the
other, and is recamnk©rdeci by his present anyer, he
will seek: “No Objection Cer68cate” from his FnevioIIS

organ{7a8on(8) as well as his parent cadre.
Recolnmea€ting audloaty is wholly responsible for timely
$uLm{$sion of “No Objection (:md6cat:e” in respect of
police o:gReer on deputadon recommmcied for IYe siciaa’s
Medal for i)isHnguished Swvice/ Medal for meritorious
BWvice+

F. Due attwrdon is to be paid to accotnrno<late canclidate$
bdion©ng t:o SC/ST, woman and mAorities.

G.TIle recommendations are ra}uirwi to be signed by Director
C}areral/AdcStiolraI Director General/Head of Orgardm©on
conGwnat A:11 recommendaf3mls are to be routed ttuo@! the
State Govmnment/VF Adrrdra$tra6on/Administradve
Controlling i>ep&rbnent: to avoid tedkulical rejections.

W'
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H. in case anything ac{vn8e is noticed about the recommend@
sub8equurt to the rwommaldations but before the declaration
of the gIla! award, detaiis of such action shouid be salt to the
Ministry immediately in the sealed coven.

Sdleetion Process
. (i} A eoaradttee of Senior OfBcers : For a(amin ation and

selection of nominees at Carb:aI/State/af Agency Level,

colr$tih£ted by the head of the Organizations. T:hereaRer, the
respective Orga8zadon will submit the nominations of the
score to this X&inistry a8:er comp:learlg all the coda:1 fonnaXUe$.

(ii) A sub.,.Comaattee : it is formed with the ap}nova! of Union
Home Seaetary at the level of lahas&y of Hoare A£kirs to
$crutirl tre the noullrlatioIis and assist the Central Awarci$
Committee.

(iii) A Central Awards Comm{tt@ : Canpo$itions of following
xrre:nbers will make the final reeorn7uend&tioas,

:Home Secretary :ChairnRan

Special/ Additional Seaetary : Member

(incharge of Police-! Division, MM
Secretary(R), Cab. SecU: : Member

Director, IB : XAearber

Director, CBI ; Member

Dsa of 2 CAPPs {by rotation) : &4earber

Dsa of 2 States (by rotation) : :N£mrt>er

Joint Secretary Mice-i) : ]Wmbm Seaetary

+ Speaiatlnvttees Pun Pin/IIla&£D/C:onaHonat Sarnice and
C:POe uytthtChe approeat of Union Home Secretarg.
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Decorations

(i) A Medal

(ii) A c©6Bcate {Scroll) signed by tk}e Ptre$icient waI be awarded.

(iii}The name of those &> Miom this xnedal may be awarded $M
he pubBshai in the Gazette of !:nciia and a Register of suCh
names may be kept in the Ministry of Home ASairs by such
person as the Pre8i€!mt: may direct.

Withdrawal oflWedal

a) The award is Rabie to be fo£fdt:ed/withdrawn/annulled when :-

(i) The awardee is convicted by any court of law :for such an act
or conduct involving moral tuQ}tucie Which !)rings the service
into disrepute

(ii) The award@ is dim{ssed #onr swvice for such an act or
conduct Wtdc:b bring$ the $ervic© into disrepute

(iii) Any oflaw act/conduct of the awardee which is specS:Hca:W

not covwed tradm (i) and (ii) above, nevert:heless, as b the
opinion of the Presidal& the awar€iee is guilty on the
ground of cKsloyaIty, cowardice in aeBon or SIIO:h conduct
wtach brings ths@vice into c88repute.

b) Rewrcling @tbdirawaI wIdm ciramstance$ as enumerated in {i)

and (ii) of the above para, alelw{rdstryofHonre Aaairs a:Her due
mamia&tion s:hall obtain t:i:re approval of tI:re Com$ntwlt:
Authority. In respect of cases fgji{ng under (ai) above, tIm
IWiristry may mnsuIt the CMb:aI Award (:ornrnitiee before
rewmmarding ttrecaseforapERovaiaif the <:ompetalt:Authodty
:for witklc3rawal of Medals.
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> W?mr&ever arty of #@ exiaf&w nc@&ts of these umm& are tldverse ig
nof&ed at ang stage jbranv actbn wHet&{sEkxty % brbIg the service irt&3

disnpu£e, the conwrrred organization mast send a detailed report tothe
Mn$stry afFione AW8kwn©diatz\%

Restoration of Medal

mle restoration of ned ai @!Sdk may :have been so :forfeited may be
canskiered, if are o£Eeer is subsequently exonerated or <geared of
are charges :baffled against him/her by the eau:rt: of law or his/hw
<iepad:raalt:, T:he &jjga§try o:f :Hwne A8airs, after due wminadoa
and in eoasult&tion with Caltra:i Awards Comirni,a:ee shall obtain
the approval of the C>wnpe{ent Autllority for restoration ofA£edale.

4y@'
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PY SPEED POST

No. 11019/06/2023- FiVIA
Govanlneat of India

Ministry of Home AMs
Policb:l_lXvisioa

eMA Cell)
Room No. 14, North Block, New Delhi

Dated the 10th November, 2023

To

(i) The <:lief Seen&des of all the $tat®/WIs
(ii) The Home $eadarIes of all the Sb@$/(:fFs
(iii) DsGP of all the States/UTs

(iv) Direck)n -IB/CB!/SVPNPA/SPG/NEPA/NCRB
(v) DsC -BSP/ CRm/ aBP/ CISTf NSG/ NW REF/

NDRF/NHReYA®am RWwWw>uga LOAR)
(vi) Ure $@rota% R&AW, Cabinet Seath, ceo Complex, New Delta.
(vii) $ewetzry, Commission for SCs/STs, ENB, Khan X4aket, New Delhi
(viii)The Sweary, Lok Sabha /Rajy& Sabha Swwtada£, New Delhi
(bi) All NEilastdw/DQadmaHs ofGovawrtent of India (except M/o Defence)

aPR&D /SSB/ NaB/

Sub: General Procalarm amI Guidelinw governing “President’s Medal &lr
Dk6nguish6d $wvice” and “&£eda} for MerKodoas Servic& ref.

Sir/IWaxiam,

iaIn dire{3ted to tofu to this Ministry’$ kew ofevw atImbm dated 16th October,

2023 on the subject ahd above and to say that the tmdermwtioned guide1bras may be
in$arte<! undw clause “NomiIrztion Praea8” aft:w Para-W’ as Para -'T’ :

“ Swvice MaW (PSM/MSM} ghoukl nat be awarded to more than 50% of the
total 9treugth of a Group 'A’ $wviwin mob batch of the cadre including iPS. For
oolmtirrg 50% of the batch in cailh ca&q & block of Bye b&dIm (staKing &am I*t
aId 6th Year of every doc:ade) be t&kat! together,”

Yom faithfMy,

a/&
(DK ChaM)

Uadw Secwfaty eMA)
Tel. No.: 01 1 -23094069

Caxxtd.... ...2/„
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Copy to :
-.2.-

1.

2.
3.
4.
5.
6.

1.
8.

Aa the Heads ofFire $@vio® inthe all States/Img
All the Dir@tors of Civil Defwce hae all States/Ws
All the Commandaa£ GaInal Home Guards in the all Stnes/Ws
PaSOII/Horn@lnaharge of Prisons in the a:a Sta{%/tns
DIGAG msais) of the all Stales/Ws
Aa Divisions in &Hatsby of Home Affairs.
T6chnimi OHio@ CASU, WA, North Block, New Delhi
SO (iT), MHA, blcrIb Blodk, New Dahl- for up}aacling on M:£iA’s websita

@>'
(DK Ghosh)

Under S%wMy eMA)
Tel No.: eII -23094009
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